How to use the Credit Card Vendor Features:

Sage BusinessWorks uses a specially-configured terms code to process credit card payments to a vendor.

A credit card transaction involves two types of vendors:

· Purchase vendor: 
The vendor who provided goods or services 

· Credit card vendor: 
The credit card provider used to pay purchase vendors, for example, Visa. 

First, set up a credit card vendor and credit card payment terms:
1. Select A/P / Vendors / Maintain Vendors, and set up a Credit Card Vendor. Select the 'Credit card vendor' check box. An existing vendor who has had transaction activity cannot be set up as a credit card vendor. 

2. Select A/P / Utilities / Maintain Payment Terms, and set up payment terms. To avoid confusion, define the 'Description' field to match the credit card vendor's ID, for example, Visa. Select the 'Credit card terms' check box. In the 'Credit card vendor' field, define the vendor from step 1. The 'Credit card vendor' check box remains available to edit until a transaction is posted using the credit card vendor. 

To pay an invoice by credit card:
Enter the invoice as usual, and in the 'Terms' field select the credit card terms code that identifies the credit card to be used. When posting an invoice for a purchase vendor using credit card terms, A/P automatically closes the invoice for the purchase vendor and creates an open invoice with the same invoice number and amount to the credit card vendor.  To keep all items on the credit card vendor; please do not use identifiers such as a date.  If the same date is used for multiple vendors, then duplicate IDs will exist on the credit card vendor.  Instead; use an ID such as 01012007-VENDOR where the VENDOR is equal to the Vendor name.  This will avoid duplicate IDs on the Credit card.

To keep the accounts in balance, Sage BusinessWorks posts the transaction to the General Ledger debiting the distribution accounts specified on the purchase invoice and crediting the G/L accounts payable account specified for the credit card vendor (or the default A/P account if no account is defined for the credit card vendor).

Early payment discounts:
Early payment discounts cannot be applied to invoices paid by credit card. In this respect, credit card terms function the same as prepaid terms. To account for early payment discounts, reduce the actual invoice amount by the early payment discount amount at the time the invoice is created.

Credit card interest charges:
Sage BusinessWorks does not allow transactions to be posted for credit card vendors. To post interest charges, create a new vendor record but do not mark the 'Credit card vendor' check box. Post an invoice in the amount of the interest charges against the new vendor using the credit card terms code.

